
UTA Bookkeeper Agreement        Revised 7.30.08 

 

Bookkeeper Agreement     
Utah Transit Authority (UTA) Van-Pool Program______________________ 

This Agreement est ablishes the rights and responsibilities of parties as participants in the Utah Transit Authority 

Van-Pool Program.  A van bookkeeper must have a good credit history. An applicant must consent to a credit 
check.  

 

The Bookkeeper agrees during the term of this Agreeme nt to: 

1. Review the Defensive Driving Video prior to assuming bookkeeper responsibilities. 

 
2. Obtain prior approval from UTA Van-Pool for any expenditure rel ating to the van in excess of $50, and 

 obtain requi red receipts to submit with the monthly report. 
 

3. Collect the monthly fares from all riders not l ater than the fi rst of the month for which the fares are being paid. 

4. Although the pri cing is int ended to cover all operating expenses, there may be an occasion requi ring 

advance payment for miscellaneous operating expenses for the van.  Payment for miscell aneous 
operating expenses of the van from coll ect ed ri der fares, submitting the bal ance due to UTA Van-Pool 

with the miscell aneous expense receipts, as det ail ed in the Program Manual. 

5. Keep daily and monthly records as requi red by UTA Van-Pool, submitting them to UTA Van-Pool as 
scheduled in the Program Manual, and upon inst allation on UTA reporti ng software, will submit daily and 

monthly records electronically through RidePro software.  UTA may suspend use of the Fuel card for a 
pattern of fail ure to provide monthly reports in accordance with this agreement. 

 
UTA Van-Pool a grees during the term of this Agreement to: 

1. Provide the Bookkeeper with all necessary report forms, including instructions for thei r completion 

and a submission schedule. 

2. Provide the Van-Pool group with a Program Manual outli ning all poli cy and operational aspects of the 
Van-Pool program. 

3. Establish a fee schedule for participation in the Van-Pool. 
 

This Agreement shall be effective as of the date of its signin g and shall cont inue in force until one of the parties g ives the o ther  

party  written not ice 15 day s prior to the p lanned da te of termination.  A Boo kkeeper may  terminate the Agreement for any  reason. UTA Van-
Pool may  terminate this agreement if ridership is  below the break even poin t for two consecutive month s, operation of the Van-Pool becomes 
incons isten t with the evaluatio n criteria establ ished by  Utah Transit Au thori ty , and/or the program is terminated. UTA Van-Pool may 
terminate an individual Boo kkeeper for failure to abide by any  of the program's operational polic ies, failure to abide by  any  of the terms of 
Agreement, or for other good  cause. Terminat ion not ificatio n shall  be by  telep hone or  by  mail to  the  las t prov ided ad dress. The Boo kkeeper  

shall  cooperate ful ly  in return of  all  Van-Pool records  and materials  and of  the van and a ll key s thereto w ith in 48 h ours of terminat ion.  This  
Agreement may  be modified only  by  subsequent  writ ten agreement signed by  each of the parties. 
 

The parties shall coo perate to ensure that n o person shal l be denied the op portun ity  to participa te in n or be subjected to  
discriminat ion in the cond uct of  the Van-Poo l because of race, creed, color , sex,  age, nat ional  orig in,  nor the presence of any  sensory , mental 

or phy sical handicap, nor in any  way  contrary  to applicable local ordinances, state and federal laws and regulation, specifically  including, but no t  
limited to:  Title VI of the Civil  Rights  Act of 1964 ; Ti tle 49, Co de of Federal Regulations, Part 21 - Nondiscriminat ion in Federally  Assis ted  
Programs of the Department of Transporta tion . 

 
I have carefully  read and understand this release and authorizat ion form.  By  my signature below, I authorize UTA or its  

authorized agent to ob tain al l necessary  consumer reports and investigative consumer reports concerning my credit history , credit capacity  
and standing, criminal h istory , motor vehicle his tory  and standin g, and all other informatio n deemed pertinent for driver bac kgroun d  
invest igat ion.  By  my  signature below, I authorize the disclosure of these reports and records by  law enforcement agencies; federal, state,  
and local cour ts, credi t report ing agencies ; and motor vehicle records agenc ies. 

 

 
Signature requi red: _______________________________________________  Date:  _____________________ 


